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July 1997.



SECTION

SECTION

4.

4.2
4.2.1
4.2.2
423
4.3
43.1
43.1.1
43.1.2
43.1.2a
43.1.2b

43.13
43.14
43.1.5
43.1.6
432
433
4.4

4.5

4.6

4.7

5.
5.1
52
5.2.1

5.2.1.1
52.1.2
52.1.3
5214

5.2.1.5
5.2.1.6
5.2.1.7
522

5.2.2.1
5222
5223
5224
523

5.2.3.1

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

PROCESSING REFERENCE GUIDE-CONT.
Conventions
Screen Display Setup
Audible Alarms
Abbreviations and Definitions
Processing Procedures
AFMIS-DFO Main Menu
Meal Production Planning Function
Inventory Management Function
Transfers Function

Report of Survey/Statement of Charges (ROS/SOC)

Function
DFO Inquiries Function
Headcount Maintenance Function
Cook Status Function
Batch Processing Function
Files
Daily Procedures
Related Processing
Data Backup
Recovery from Errors and Malfunctions
Messages

MEAL PRODUCTION PLANNING FUNCTION
MEAL PRODUCTION PLANNING FUNCTION
MEAL PRODUCTION SUBFUNCTION

PRODUCTION SCHEDULE REVIEW AND
MAINTENANCE PROCESS
Processing Restrictions
Processing Materials
Production Schedule Screen AJK-402

Production Schedule Special Instructions Screen

AJK-403

Production Schedule Print Screen AJK-406
Interrupt Ring Menu
Outputs

NUTRIENT ANALYSIS PROCESS
Processing Restrictions
Processing Materials
Nutrient Analysis Screen AJK-369
Outputs

PRODUCTION REPORTS PROCESS
Outside Menu Report Subprocess

ii

PAGE

-Jk-lk-lk-lk-!k-lk-lk-b-h
— = O 00 00 00 00 I

L ] I
o O

-lk-lk-b-b-b-{k-b-b-b-h-h
e el e e e e
0 00 00 OO0\ L hh KN

PP gy
i i e N —

(J}(JIU}UIUIKIIIUIU}(JILI](J}
et et ke \O
N AN NN —



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.
SECTION MEAL PRODUCTION PLANNING FUNCTION-CONT.
Processing Restrictions
Processing Materials
Outside Menu Report Screen AJK-404
Outputs
Extended Recipe Report Subprocess
Processing Restrictions
Processing Materials
Extended Recipe Printing Options Screen AJK-405
Outputs
Print Additional Production Reports Subprocess
Processing Restrictions
Processing Materials
Select Meal Planning Reports for Printing Screen
AJK-421
Outputs
CREATE ADDITIONAL PRODUCTION SCHEDULES
PROCESS
Processing Restrictions
Processing Materials
Production Schedule Screen AJK-416
Production Schedule Special Instructions Screen
AJK-417
Production Schedule Screen AJK-416 or Special
Instructions Screen AJK-417
Outputs
Template Maintenance Process
Processing Restrictions
Processing Materials
Template Maintenance Menu AJK-408
Perform Template Maintenance
Print all Template Menus
Print One Template Menu
Print a list of Templates with Template Names
Print a List of Course Designation
Send Data to POS - A La Carte Facilities Only
POS Menu Selection Screen (AJK-158)
Outputs
SHOPPING LIST SUBFUNCTION
REGULAR SHOPPING LIST PROCESS
Regular Shopping List - Create Subprocess
Processing Restrictions
Processing Materials
Regular Shopping List - Create Screen AJK-384
Outputs
Review Issue Frequency Schedule Subprocess
Processing Restrictions
Processing Materials
Issue Frequency Schedule Screen AJK-387
Issue Frequency Schedule Screen AJK-388
Outputs
Regular Shopping List - Update Subprocess
Processing Restrictions

Nt~

DD
Wwbbbbwhwbbbbb
W —

LN v v vy v v v
WwbwwhopoR ==~
W N —

i,
(SRS
w
~

AR
NSNS SN )
AW —

el
()

o)}

o bnhbhbhbbhhns B bbb BW
- - D — O\ AWK —
N W —

LLbbLbhbbbhbLwbhbwivibibivibibivivibibivibh i
[ NUC O

NULNLALANNANLAULOULALLUNLOUNLGL LK,
el e e T e S e e e N S Y e e e
WWRRNDDNNNDON /=== ——

—

iii



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

SECTION 5. MEAL PRODUCTION PLANNING FUNCTION-CONT.

5.3.13.2 Processing Materials

5.3.1.33 Regular Shopping List - Update Screen AJK-383

53.1.3.4 Shopping List Review and Adjustment Screen
AJK-382

5.3.1.3.5 Outputs

53.1.4 Regular Shopping List - Print Subprocess

5.3.14.1 Processing Restrictions

53.1.4.2 Processing Materials

5.3.1.43 Regular Shopping List - Print Screen AJK-381

53.14.4 Outputs

5.3.1.5 Regular Shopping List - Delete Subprocess

53.1.5.1 Processing Restrictions

5.3.152 Processing Materials

5.3.1.53 Regular Shopping List - Delete Screen AJK-381

5.3.1.5.4 Outputs

5.3.2 DIRECT VENDOR DELIVERY (DVD) SHOPPING LIST

PROCESS

5.3.2.1 DVD Shopping List - Create Subprocess

5.3.2.1.1 Processing Restrictions

53.2.1.2 Processing Materials

53213 DVD Create Shopping List Screen AJK-385A

53.2.14 Shopping List for Direct Vendor Delivery Screen
AJK-386

5.3.2.1.5 Outputs

53.22 DVD Shopping List - Update Subprocess

5.3.2.2.1 Processing Restrictions

5.3.22.2 Processing Materials

53223 DVD Shopping List - Update Screen AJK-385

53224 Shopping List For Direct Delivery - Review and
Adjustment Screen AJK-386A

5.3.2.2.5 Outputs

5.3.23 DVD Shopping List - Print Subprocess

53231 Processing Restrictions

53232 Processing Materials

5.3.2.3.3 DVD Shopping List - Print Screen AJK-385

53234 Outputs

53.2.4 DVD Shopping List - Delete Subprocess

5.3.2.4.1 Processing Restrictions

5.3.24.2 Processing Materials

5.3.2.43 DVD Shopping List - Delete Screen AJK-385

53244 Outputs

533 BOX LUNCH SHOPPING LIST PROCESS

5.3.3.1 View Box Lunch Meals Subprocess

533.1.1 Processing Restrictions

5.3.3.1.2 Processing Materials

53.3.13 Box Lunch Inquiry Screen AJK-371

533.1.4 Outputs

5.3.3.2 Create Box Lunch Shopping List Subprocess

53321 Processing Restrictions

5.3.3.22 Processing Materials

iv



SECTION

SECTION

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

MEAL PRODUCTION PLANNING FUNCTION-CONT.
Shopping List for Box Lunch Screen AJK-370
Outputs

PROJECTED ACCOUNT STATUS INQUIRY PROCESS
Processing Restrictions
Processing Materials
Projected Account Status Inquiry Screen AJK-389
Outputs
ISSUE CHECKLIST INQUIRY PROCESS
Processing Restrictions
Processing Materials
Checklist Inquiry Screen AJK-391
Outputs
KITCHEN REQUISITION AND RETURNS SUBFUNCTION
Processing Restrictions
Processing Materials
Kitchen Requisition and Returns Screen AJK-411
Outputs
MEAL PRODUCTION CHECKLIST INQUIRY
SUBFUNCTION
Processing Restrictions
Processing Materials
Checklist Inquiry Screen AJK-415
Outputs

N
W

bbb bsbssbbLb
AW —

A WN —

QAN UNLANLULULULNLLLGGL
B io

U N N N N R TR TR R IR IR I R ISR IR FC R IR IO RN

S
TRV RVRV)
FNGICY O

INVENTORY MANAGEMENT FUNCTION
INVENTORY MANAGEMENT FUNCTION
WEEKLY INVENTORY SUBFUNCTION

SENSITIVE ITEMS PROCESS

Print Count Sheets Subprocess - Weekly

Processing Restrictions

Processing Materials

Processing Actions

Outputs

Enter Counts Subprocess - Weekly

Processing Restrictions

Processing Materials

Count Entry Weekly Screen AJK-443

Reconciliation (Recount - Perishable/Semi-perishable)
Screen AJK-454

Interrupt Ring Menu

Outputs

Enter Recount Subprocess

Processing Restrictions

Processing Materials

Reconciliation (Recount - Perishable/Semi-perishable)
Screen AJK-454

b b ek ke o ke
EENRVS N S

LWwbbibh Db~

wio—

AWM —

QAN NANNNANNANANNNNNDN
o

P bbb DL -

O Y

AEAEAEELUUh AL~

@) [e) e e Yo Neo)No) O‘\O\?\O\O\O\O\O\O\O\O\O\



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

SECTION 6. INVENTORY MANAGEMENT FUNCTION-CONT. PAGE
6.2.1.4 Final Inventory Subprocess 6-14
6.2.1.4.1 Processing Restrictions 6-14
6.2.14.2 Processing Materials 6-14
6.2.1.4.3 Processing Actions 6-14
6.2.14.4 Outputs 6-16
6.2.1.5 Print Last Weekly Inventory Report

Subprocess 6-16
6.2.1.5.1 Processing Restrictions 6-16
6.2.1.5.2 Processing Materials 6-16
6.2.1.5.3 Processing Actions 6-16
6.2.1.5.4 Outputs 6-16
6.2.2 ALL ITEMS PROCESS 6-16
6.3 MONTHLY INVENTORY SUBFUNCTION 6-17
6.4 CANCEL INVENTORY SUBFUNCTION 6-19
6.4.1 Processing Restrictions 6-19
6.4.2 Processing Materials 6-19
6.4.3 Processing Actions 6-19
6.4.4 Outputs 6-20

SECTION 6A. TRANSFERS FUNCTION
6A.1 TRANSFERS FUNCTION 6A-1
6A.2 DINING FACILITY TO DINING FACILITY TRANSFER

SUBFUNCTION 6A-3
6A.2.1 DF TO DF TRANSFER - CREATE PROCESS 6A-5
6A.2.1.1 Processing Restrictions 6A-5
6A.2.1.2 Processing Materials 6A-5
6A.2.1.3 Create Dining Facility to Dining Facility Transfer

Screen AJK-465 6A-5
6A.2.1.4 Interrupt Ring Menu 6A-8
6A.2.1.5 Outputs 6A-8
6A.2.2 DF TO DF TRANSFER - UPDATE PROCESS 6A-8
6A.2.2.1 Processing Restrictions 6A-8
6A.2.2.2 Processing Materials 6A-9
6A.2.2.3 Review Dining Facility to Dining Facility Transfer

Screen AJK-476 6A-9
6A.2.2.4 Outputs 6A-13
6A.2.3 DF TO DF TRANSFER - PRINT PROCESS 6A-13
6A.2.3.1 Processing Restrictions 6A-13
6A.2.3.2 Processing Materials 6A-13
6A.2.3.3 Print Dining Facility to Dining Facility Transfer

Screen AJK-483A 6A-14
6A.2.34 Outputs 6A-15
6A.2.4 DF TO DF TRANSFER - DELETE PROCESS 6A-15
6A.2.4.1 Processing Restrictions 6A-15
6A.2.4.2 Processing Materials 6A-15
6A.2.4.3 Delete Dining Facility to Dining Facility Transfer

Screen AJK-482A 6A-15

vi



SECTION 6A.
6A.2.44
6A.3
6A.3.1
6A.3.1.
6A.3.1
6A.3.1
6A.3.1
6A.3.1

6A.3.2

6A.3.2.
6A.3.2.
6A.3.2.
6A.3.2.
3
3.
3.
3

1
2
3
4
5

AW~

6A.3.
6A.3.
6A.3.
6A.3.
6A.3.3.4
6A.3.4
6A.3.4.1
6A.3.4.2
6A.3.4.3
6A.3.4.4
6A.4
6A.4.1
6A.4.1.1
6A.4.1.2
6A.4.1.3

1
2
3

6A.4.1.4
6A.4.1.5
6A.4.2

6A.4.2.1
6A.4.2.2
6A.4.2.3

6A.4.2.4
6A.4.3

6A.4.3.1
6A.4.3.2
6A.43.3

6A.4.3.4
6A.4.4

6A.4.4.1
6A.4.4.2

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

TRANSFERS FUNCTION-CONT.

Outputs
TURN-IN TO TISA TRANSFER SUBFUNCTION

TURN-IN TO TISA TRANSFER - CREATE PROCESS
Processing Restrictions
Processing Materials
Create Turn-in to TISA Transfer Screen AJK-467
Interrupt Ring Menu
Outputs

TURN-IN TO TISA TRANSFER - UPDATE PROCESS
Processing Restrictions
Processing Materials
Review Turn-in to TISA Transfer Screen AJK-477
Outputs

TURN-IN TO TISA TRANSFER - PRINT PROCESS
Processing Restrictions
Processing Materials
Print Turn-in to TISA Transfer Screen AJK-483B
Outputs

TURN-IN TO TISA TRANSFER - DELETE PROCESS
Processing Restrictions
Processing Materials
Delete Turn-in to TISA Transfer Screen AJK-482B

Outputs

DINING FACILITY TO UNIT TRANSFER SUBFUNCTION

DF TO UNIT TRANSFER - CREATE PROCESS
Processing Restrictions
Processing Materials
Create Dining Facility to Unit Transfer Screen
AJK-469
Interrupt Ring Menu
Outputs
DF TO UNIT TRANSFER - UPDATE PROCESS
Processing Restrictions
Processing Materials
Review Dining Facility to Unit Transfer Screen
AJK-478
Outputs
DF TO UNIT TRANSFER - PRINT PROCESS
Processing Restrictions
Processing Materials
Print Dining Facility to Unit Transfer Screen
AJK-483C
Outputs
DF TO UNIT TRANSFER - DELETE PROCESS
Processing Restrictions
Processing Materials

vii

PAGE
6A-16
6A-16
6A-18
6A-18
6A-18
6A-18
6A-21
6A-21
6A-21
6A-21
6A-22
6A-22
6A-26
6A-26
6A-26
6A-26
6A-27
6A-28
6A-28
6A-28
6A-28
6A-28
6A-29
6A-29
6A-31
6A-31
6A-31

6A-31
6A-33
6A-33
6A-33
6A-34
6A-34

6A-34
6A-37
6A-37
6A-38
6A-38

6A-38
6A-39
6A-39
6A-39
6A-39



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

SECTION 6A. TRANSFERS FUNCTION-CONT. PAGE
6A.4.4.3 Delete Dining Facility to Unit Transfer Screen
AJK-482C 6A-40
6A.4.4.4 Outputs 6A-41
6A.4.5 DF TO UNIT TRANSFER - INVENTORY ADJUSTMENT
PROCESS 6A-41
6A.4.5.1 Processing Restrictions 6A-41
6A.4.5.2 Processing Materials 6A-41
6A.453 DF to Unit Transfer - Transfer Completion Screen
AJK-473 6A-42
6A.4.54 Outputs 6A-43
6A.5 UNIT TO DINING FACILITY TRANSFER SUBFUNCTION  6A-43
6A.5.1 UNIT TO DF TRANSFER - CREATE PROCESS 6A-44
6A.5.1.1 Processing Restrictions 6A-44
6A.5.1.2 Processing Materials 6A-44
6A.5.1.3 Create Unit to Dining Facility Transfer Screen
AJK-471 6A-45
6A.5.1.4 Interrupt Ring Menu 6A-47
6A.5.1.5 Outputs 6A-47
6A.5.2 UNIT TO DF TRANSFER - UPDATE PROCESS 6A-47
6A.5.2.1 Processing Restrictions 6A-47
6A.5.2.2 Processing Materials 6A-48
6A.5.2.3 Review Unit to Dining Facility Transfer Screen
AJK-479 6A-48
6A.5.2.4 Outputs 6A-51
6A.5.3 UNIT TO DF TRANSFER - PRINT PROCESS 6A-51
6A.5.3.1 Processing Restrictions 6A-51
6A.5.3.2 Processing Materials 6A-52
6A.5.3.3 Print Unit to Dining Facility Transfer Screen
AJK-483D 6A-52
6A.5.3.4 Outputs 6A-53
6A.5.4 UNIT TO DF TRANSFER - DELETE PROCESS 6A-53
6A.5.4.1 Processing Restrictions 6A-53
6A.5.4.2 Processing Materials 6A-53
6A.5.4.3 Delete Unit to Dining Facility Transfer Screen
AJK-482D 6A-53
6A.5.4.4 Outputs 6A-54
6A.5.5 UNIT TO DF TRANSFER - INVENTORY ADJUSTMENT
PROCESS 6A-54
6A.5.5.1 Processing Restrictions 6A-54
6A.5.5.2 Processing Materials 6A-54
6A.5.5.3 Unit to DF Transfer - Transfer Completion Screen
AJK-473 6A-55

6A.5.5.4 Outputs 6A-56

viii



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.
SECTION 6B. REPORT OF SURVEY/STATEMENT OF CHARGES

(ROS/SOC) FUNCTION PAGE
6B.1 REPORT OF SURVEY/STATEMENT OF CHARGES
(ROS/SOC) FUNCTION 6B-1
6B.2 REPORT OF SURVEY SUBFUNCTION 6B-2
6B.2.1 REPORT OF SURVEY - CREATE PROCESS 6B-4
6B.2.1.1 Processing Restrictions 6B-4
6B.2.1.2 Processing Materials 6B-4
6B.2.1.3 Create Report of Survey Screen AJK-461 6B-5
6B.2.1.4 Interrupt Ring Menu 6B-7
6B.2.1.5 Outputs 6B-7
6B.2.2 REPORT OF SURVEY - UPDATE PROCESS 6B-7
6B.2.2.1 Processing Restrictions 6B-7
6B.2.2.2 Processing Materials 6B-8
6B.2.2.3 Review Report of Survey Screen AJK-474 6B-8
B6.2.2.4 Outputs 6B-12
6B.2.3 REPORT OF SURVEY - PRINT PROCESS 6B-12
6B.2.3.1 Processing Restrictions 6B-12
6B.2.3.2 Processing Materials 6B-12
6B.2.3.3 Print Report of Survey Screen AJK-480 6B-13
6B.2.3.4 Outputs 6B-14
6B.2.4 REPORT OF SURVEY - DELETE PROCESS 6B-14
6B.2.4.1 Processing Restrictions 6B-14
6B.2.4.2 Processing Materials 6B-14
6B.2.4.3 Delete Report of Survey Screen AJK-480 6B-14
6B.2.4.4 Outputs 6B-15
6B.3 STATEMENT OF CHARGES SUBFUNCTION 6B-15
6B.3.1 STATEMENT OF CHARGES - CREATE PROCESS 6B-17
6B.3.1.1 Processing Restrictions 6B-17
6B.3.1.2 Processing Materials 6B-17
6B.3.1.3 Create Statement of Charges Screen AJK-463 6B-18
6B.3.1.4 Interrupt Ring Menu 6B-20
6B.3.1.5 Outputs 6B-20
6B.3.2 STATEMENT OF CHARGES - UPDATE PROCESS 6B-20
6B.3.2.1 Processing Restrictions 6B-20
6B.3.2.2 Processing Materials 6B-20
6B.3.2.3 Review Statement of Charges Screen AJK-475 6B-21
6B.3.2.4 Outputs 6B-25
6B.3.3 STATEMENT OF CHARGES - PRINT PROCESS 6B-25
6B.3.3.1 Processing Restrictions 6B-25
6B.3.3.2 Processing Materials 6B-25
6B.3.3.3 Print Statement of Charges Screen AJK-481 6B-26
6B.3.3.4 Outputs 6B-27
6B.3.4 STATEMENT OF CHARGES - DELETE PROCESS 6B-27
6B.3.4.1 Processing Restrictions 6B-27
6B.3.4.2 Processing Materials 6B-27
6B.3.4.3 Delete Statement of Charges Screen AJK-481 6B-27
6B.3.4.4 Outputs 6B-28

ix



SECTION 7.
7.1
7.2

7.2.1

~
)
ML~

N N N el
W —

NN

N
W N —

Wi bbb bbb
e
~

N~

NN

sanhank

DO = et e e et
AW~

N
B
(SRS
o —

7.4.2.
7.4.2.4

i
o
N
(9]

NN
AN
—

(N VO SR

AIS Manual 25-L37-AJK-ATT-EM-4

1 July 2001

TABLE OF CONTENTS-CONT.

DFO INQUIRIES FUNCTION
DFO INQUIRIES FUNCTION
DINING FACILITY ACCOUNT INQUIRY
SUBFUNCTION
DINING FACILITY ACCOUNT STATUS INQUIRY

PROCESS

Processing Restrictions
Processing Materials
DFO Account Status Screen AJK-361

Outputs

PREVIOUS ACCOUNT STATUS INQUIRY PROCESS
Processing Restrictions
Processing Materials
DFO Previous Account Status Screen AJK-361

Outputs

DINING FACILITY EARNINGS AND EXPENDITURE
RECORD INQUIRY PROCESS
Processing Restrictions
Processing Materials
Dining Facility Earnings and Expenditure
Screen AJK-535

Outputs

MENU REVIEW AND COSTING INQUIRY
SUBFUNCTION
RECIPE INDEX AND EXTENSION INQUIRY
SUBFUNCTION
RECIPE INDEX INQUIRY PROCESS
Processing Restrictions
Processing Materials
Recipe Index Review Screen AJK-507
Recipe Index Review Screen AJK-511

Outputs

RECIPE EXTENSION INQUIRY PROCESS
Processing Restrictions
Processing Materials
Recipe Extension Inquiry Screen AJK-513
Recipe Instructions Screen AJK-514

Outputs

DINING FACILITY INVENTORY INQUIRY
SUBFUNCTION

INVENTORY BALANCE ON HAND INQUIRY PROCESS

Processing Restrictions
Processing Materials
DF Inventory Inquiry Screen AJK-521

Dining Facility Inventory Report Screen PCN AJK-PR1

Outputs

\]\l\l\l\ll\l\]\l\]\l
o N N N R L

\]I\l\]

NN
—_ — O O O \O
w \S)

NS
ot
(O NN



AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

SECTION 7. DFO INQUIRIES FUNCTION-CONT. PAGE
7.5.2 DISPOSITION OF SUBSISTENCE INQUIRY PROCESS  7-28
7.5.2.1 Processing Restrictions 7-29
7.5.2.2 Processing Materials 7-29
7.5.2.3 Disposition of Subsistence Select Items Screen AJK-431  7-29
7.5.2.4 Inventory Disposition of Subsistence Screen AJK-N41 7-32
7.5.2.5 Outputs 7-34
7.6 MASTER ITEM FILE INQUIRY SUBFUNCTION 7-35
7.6.1 Processing Restrictions 7-35
7.6.2 Processing Materials 7-35
7.6.3 Master Item File Screen AJK-527 7-35
7.6.4 Master Item File Report Screen PCN AJK-PZ1 7-39
7.6.5 Outputs 7-41
7.7 DINING FACILITY FILE INQUIRY SUBFUNCTION 7-41
7.7.1 Processing Restrictions 7-41
7.7.2 Processing Materials 7-41
7.7.3 Dining Facility File Screen AJK-528 7-41
7.7.4 Outputs 7-42
7.8 HEADCOUNT INQUIRY SUBFUNCTION 7-43
7.8.1 HEADCOUNT PROJECTION INQUIRY PROCESS 7-44
7.8.1.1 Processing Restrictions 7-44
7.8.1.2 Processing Materials 7-44
7.8.1.3 Headcount Projection Inquiry Screen AJK-530 7-44
7.8.1.4 Outputs 7-45
7.8.2 HEADCOUNT HISTORY INQUIRY PROCESS 7-46
7.8.2.1 Processing Restrictions 7-46
7.8.2.2 Processing Materials 7-46
7.8.2.3 Headcount History Inquiry Screen AJK-532 7-46
7.8.2.4 Headcount History Inquiry Screen AJK-533 7-48
7.8.2.5 Outputs 7-49
7.9 PRIME VENDOR CATALOG REPORT SUBFUNCTION 7-49
7.9.1 Processing Restrictions 7-49
7.9.2 Processing Materials 7-49
7.9.3 Headcount Projection Inquiry Screen AJK-530 7-49
7.9.4 Outputs 7-49
7.10 PRIME VENDOR CATALOG INQUIRY SUBFUNCTION 7-49

SECTION 8. HEADCOUNT MAINTENANCE FUNCTION
8.1 HEADCOUNT MAINTENANCE FUNCTION 8-1
8.2 DINING FACILITY HEADCOUNT FILE INQUIRY

SUBFUNCTION 8-2
8.2.1 DINING FACILITY PERSONNEL PROCESS 8-4
8.2.1.1 Processing Restrictions 8-4
8.2.1.2 Processing Materials 8-4
8.2.1.3 Personnel Data Inquiry Screen AJK-018 8-4
8.2.14 Outputs 8-5
8.2.2 CURRENT DAY HEADCOUNT/CASH COLLECTED
PROCESS 8-5
8.2.2.1 Processing Restrictions 8-5
8.2.22 Processing Materials 8-5
8.2.2.3 Headcount/Cash Collected Data Inquiry Screen AJK-019  8-5
8.2.24 Outputs 8-7

xi



SECTION

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

8. HEADCOUNT MAINTENANCE FUNCTION-CONT.

8.2.3 DISBURSING OFFICE DATA PROCESS

8.2.3.1 Processing Restrictions

8.2.3.2 Processing Materials

8233 Finance and Accounting Data Inquiry Screen
AJK-021

8.2.34 Outputs

8.2.4 MONTHLY HEADCOUNT/CASH COLLECTED

PROCESS

8.24.1 Processing Restrictions

8.24.2 Processing Materials

8.2.4.3 Monthly Headcount/Cash Collected Inquiry
Screen AJK-026

8.2.44 Outputs

8.3 DINING FACILITY HEADCOUNT FILE MAINTENANCE

SUBFUNCTION

8.3.1 DINING FACILITY PERSONNEL PROCESS

8.3.1.1 Processing Restrictions

8.3.1.2 Processing Materials

8.3.1.3 Personnel Data File Maintenance Screen AJK-011

8.3.14 Outputs

8.3.2 HEADCOUNT/CASH COLLECTED PROCESS

8.3.2.1 Processing Restrictions

8.3.2.2 Processing Materials

8.3.2.3 Headcount/Cash Collected File Maintenance Screen
AJK-012

8.3.2.4 Headcount Entry and Modification

8.3.2.4.1 Headcount Screen AJK-012

8.3.24.2 A La Carte Headcount Data Entry and Adjustment

8.3.2.5 Outputs

8.3.3 DISBURSING OFFICE DATA PROCESS

8.3.3.1 Processing Restrictions

8.3.3.2 Processing Materials

8333 Finance and Accounting Personnel File Maintenance
Screen AJK-015

8.3.34 Outputs

8.3.4 CASH TURN-IN PROCESS

8.3.4.1 Create / Update / Print Cash Collection Voucher
Subprocess

8.3.4.2 Processing Restrictions

8.3.4.3 Processing Materials

8.3.44 Cash Collection Voucher Report Screen AJK-017

8.3.4.5 Cash Collection Entry Screen AJK-014 - CREATE

8.3.4.6 Cash Turn-in File Maintenance Screen AJK-028 -
UPDATE

8.3.4.7 Cash Collection Entry Form Screen AJK-014 - UPDATE

8.3.4.8 Outputs

8.3.5 REPRINT CASH COLLECTION VOUCHER

SUBPROCESS

xii



SECTION

00 00 00 00 00
W L’
b L
PO S

9]

90 90 00 00 G0 90 90 00
Lo Lo Lo Lo Lo Ly Lo Lo

Nan e
DN W —

[0 o I [N I, I |

90 00 00
L L Lo
00 00 50
O

b bbom

PO00ICE 00 S0 B0 00
AW —

90 90 20 00 20 0O
ARRRRR RLLLLLL

DO = = = e
W —

0 o
B
(SRS
o —

8.4.2.
8424

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

HEADCOUNT MAINTENANCE FUNCTION-CONT.
Processing Restrictions
Processing Materials
Cash Turn-in File Maintenance Screen AJK-028-
REPRINT
Cash Collection Voucher Report Screen AJK-017 -
REPRINT
Outputs
ENTER FAO VOUCHER / TURN-IN DATE PROCESS
Processing Restrictions
Processing Materials
Cash Turn-in File Maintenance Screen AJK-028 - FAO
Cash Turn-in File Maintenance Screen AJK-029
Outputs
FISCAL YEAR END RESET VOUCHER NUMBER
PROCESS
Processing Restrictions
Processing Materials
Reset Voucher Number Warning Screen AJK-013
Outputs
REPRINT FY END CASH AND SERIAL
NUMBER REPORT PROCESS
Processing Restrictions
Processing Materials
Reprint FY End Cash and Serial Number Report
Processing
Outputs
Manual Payroll Deduction Process
Processing Restrictions
Processing Materials
Payroll Deduction Input
Outputs
DINING FACILITY HEADCOUNT REPORTS
SUBFUNCTION
DAILY HEADCOUNT REPORT PROCESS
Processing Restrictions
Processing Materials
Daily Headcount Report Screen AJK-016
Outputs
REPRINT HEADCOUNT/CASH COLLECTED REPORT
PROCESS
Processing Restrictions
Processing Materials
Reprint Headcount/Cash Collected Report Screen
AJK-020
Outputs

xiii



SECTION

SECTION

8.
8.

W

0 00 00
L L W
W N —

0
el
~

()]

B s s O

b ARRRRRRE » ®riErRr
s Wi —

90 90 90 00 00 90 90 90 00 30 00 00
o =

I RN o LTI N UCY S

N0 M0N0 0 N0 N0 N0 N0 N0 N0 N0 N0 N0 D Y0 N0 D00
aunrwio=

PLobLbbLbLLLivbLDDDD D=

AIS Manual 25-L37-AJK-ATT-EM-4

1 July 2001

TABLE OF CONTENTS-CONT.

HEADCOUNT MAINTENANCE FUNCTION-CONT.

REPRINT CASH TURN-IN VOUCHER REPORT
SUBPROCESS
Processing Restrictions
Processing Materials
Cash Turn-In File Maintenance Screen AJK-028 -
Reprint
Cash Collection Voucher Report Screen AJK-017 -
Reprint
Outputs
AHC Headcount Report Subprocess
Processing Restrictions
Processing Materials

AHC Headcount Report Data Entry Screen AJK-967

AHC Report Contents
Outputs

Receive Data from POS Process

Processing Restrictions

Processing Materials

Headcount Maintenance Screen AJK-030
Outputs

COOK STATUS FUNCTION
COOK STATUS FUNCTION
ADD PERSONNEL RECORDS SUBFUNCTION

Processing Restrictions

Processing Materials

Add Personnel Records Screen AJK-042

Select Rank Overlay Screen AJK-060

Select Unit of Assignment Overlay Screen AJK-061
Select Education Level Overlay Screen AJK-062
Process Interrupt Ring Menu

Outputs

UPDATE PERSONNEL RECORDS SUBFUNCTION

Processing Restrictions

Processing Materials

Enter Serial Number Screen AJK-043 - UPDATE
Update Personnel Records Screen AJK-042
Select Personnel Record Overlay Screen AJK-063
Outputs

DELETE PERSONNEL RECORDS SUBFUNCTION

Processing Restrictions
Processing Materials
Enter Serial Number Screen AJK-043 - DELETE

Delete Personnel Records Screen AJK-042 - DELETE

Outputs

xiv

OOOOOOOOOOOO?OOOOOOOOOOOOO
A RV R, RV, RV, RV, RV, RO, R, RV, RV, RV |
(o) WV, RN SR SN SN SN UV O i (O (O I S I \S

1
= et e e = e = \O OO0 00 00 00 001NN W NN N —

LR = —O

\OO\O@@\D\O@@O\O\P@\O\O@@\O\O\O@@\O



SECTION

SECTION

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

9. COOK STATUS FUNCTION
9.5 VIEW / PRINT COOK STATUS REPORT SUBFUNCTION
9.5.1 Processing Restrictions
9.5.2 Processing Materials
953 Processing Actions
9.5.4 Dining Facility Operations Cook Status Report Screen
PCN AJK-IDI
9.5.5 Outputs
10. BATCH PROCESSING FUNCTION
10.1 BATCH PROCESSING FUNCTION
10.2 DAILY BATCH REPORT SUBFUNCTION
10.2.1 Processing Restrictions
10.2.2 Processing Materials
10.2.3 DFO Daily Batch Report Screen AJK-007
10.2.4 Outputs
10.3 PRICE UPDATE REPORT SUBFUNCTION
10.3.1 Processing Restrictions
10.3.2 Processing Materials
10.3.3 Price Update Report - Batch Menu
10.3.4 Outputs
10.4 EQUIPMENT REPLACEMENT SUBFUNCTION
10.4.1 UPDATE EQUIPMENT INVENTORY SUBFUNCTION
10.4.2 ELECTRICAL OR MECHANICAL EQUIPMENT
PROCESS
10.4.2.1 Add or Modify Equipment Records Subprocess
10.4.2.2 Processing Restrictions
10.4.2.3 Processing Materials
10.4.2.4 Update Equipment Inventory Screen AJK-192
10.4.2.4.1 Update Equipment Inventory Screen AJK-192 - ADD
10.4.2.4.2 Update Equipment Inventory Screen AJK-192 -
MODIFY
10.4.2.5 Update Equipment Inventory Screen AJK-192 -
DELETE
10.4.2.6 Process Interrupt Ring Menu
10.4.2.7 Outputs
10.4.3 OTHER EQUIPMENT PROCESS
10.4.3.1 Processing Restrictions
10.4.3.2 Processing Materials
10.4.3.3 Update Equipment Inventory Screen AJK-193
10.4.3.4 Process Interrupt Ring Menu
10.4.4 PRINT EQUIPMENT INVENTORY REPORT PROCESS
10.4.4.1 Processing Restrictions
10.4.4.2 Processing Materials
10.4.4.3 Processing Actions
10.4.4.4 Outputs

XV



SECTION 10

SECTION 11

APPENDIX A
APPENDIX B
APPENDIX C
APPENDIX D
APPENDIX E
APPENDIX F

INDEX

AIS Manual 25-L37-AJK-ATT-EM-4
1 July 2001

TABLE OF CONTENTS-CONT.

BATCH PROCESSING FUNCTION
PRINT EQUIPMENT SUMMARY REPORT PROCESS
Processing Restrictions
Processing Materials
Processing Actions
Outputs

DFO PRIME VENDOR OPERATING INSTRUCTIONS
General Information
Prime Vendor Receipts
Identify Receipt
Receipt for Orders Created in AFMIS
Adjust Quantity Received
Create Customer Receipt Ring Menu
Add Items to the Receipt
Modify Customer Receipt
Write Customer Receipt
Receipt for orders not created in AFMIS
Prime Vendor Inquiries
Unlimited Inquiry
Limited Inquiry
Prime Vendor Catalog Report

GLOSSARY

SYSTEM ERROR MESSAGES

OUTPUTS

SAMPLE SOP

CONTINUITY OF OPERATIONS (COOP) PROCEDURES

PREPARATION OF DA FORM 5005-R (ENGINEERING
CHANGE PROPOSAL - SOFTWARE)

Xxvi

Page

10-19
10-19
10-19
10-19
10-19

11-1
11-2
11-2
11-3
11-4
11-4
11-5
11-5
11-6
11-7
11-7
11-8
11-11
11-11

A-1
B-1
C-1
D-1
E-1

F-1
Index-1



