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SECTION 4.  PROCESSING REFERENCE GUIDE 
 
4.1  Capabilities. 
 
4.1.1  AFMIS-TISA Subsystem Structure. 
 
 a. AFMIS-TISA is a menu-driven system.  By making a menu selection, you can choose 
what area you want to begin working in.  A menu screen is like a road map.  You can find out 
where you are and determine where you want to go from any menu displayed.  The system is 
based on a building block concept consisting of: 
 
  (1) Functions. 
 
  (2) Subfunctions. 
 
  (3) Processes. 
 
  (4) Subprocesses. 
 
 b. The TISA Subsystem consists of seven functions.  Each major function contains a 
group of subfunctions, processes, and�or subprocesses. 
 
 c. A subfunction is the second level of menu options or the data entry screen  displayed 
for a function.  You can begin entering information based on the subfunction you select. 
 
 e. A process is the third level of menu options, or the data entry screen displayed for a 
subfunction.  You can begin entering information based on the process you select. 
 
 f. A subprocess is the lowest level of data entry screen for a process.  You select it from 
the third level of menu options. 
 
 g. Beginning in section 5, each of the TISA functions is explained in detail.   
 
NOTES: 
1. Some of the TISA functions are not fully utilized anymore due to the use of the STORES NT 
system for prime vendor operations (ie, Delivery Frequency File). 
 
2. When you initially log on to AFMIS, the system displays the AFMIS Command Menu 
(TISA/Prime Vendor) AJK-920.  The Prime Vendor Command Menu (Option B) functions are 
associated with the STORES NT system.  To use these functions, refer to Section 3, TISA 
STORES NT Operating Instructions in the STORES NT User’s Guide. 
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4.1.2  Menu Functions. 
 
 a. The functions displayed on the TISA Command Menu Screen (fig. 4.1-1) are the first 
steps to finding and using subfunctions, processes, and subprocesses. 
 
TISA:   Stock   Financial   Main   Query&Rpts   PhysInvy   Loc’n   Batch TISA   eXit 

Enter ‘S’ for Stock Accounting Module 

 

DATE:  04 APR 92        TROOP ISSUE SUBSISTENCE ACTIVITY COMMAND MENU             AJK-600 

 

 

                 OPTION CODE            RING MENU SELECTION OPTIONS 
                    S                   STOCK ACCOUNTING 
 
                    F                   FINANCIAL ACCOUNTING 
 
                    M                   FILES MAINTENANCE 
 
                    Q                   REPORTS AND INQUIRIES 
 
                    P                   PHYSICAL INVENTORY 
 
                    L                   STORAGE LOCATION 
 
                    B                   TISA BATCH PROCESSES 
 
                    X                   SIGN OFF TISA SUBSYSTEM 

SELECT DESIRED PROCESS BY ENTERING APPROPRIATE RING MENU OPTION CODE: 

 
Figure 4.1-1.  TISA Command Options Menu Screen (AJK-600). 

 
 b. Each function you select produces its own menu.  To select a function from the TISA 
Command Menu, use the [SPACE BAR] or ARROW keys to highlight that function and press 
[ENTER], or enter the option letter.  The next menu level containing the subfunctions is 
displayed.  
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  (1) Stock Accounting is a function you can select from the TISA Command Menu.  
The Stock Accounting Command Menu (fig. 4.1-2) is displayed. 
 
STOCK ACCOUNTING:   A   B   C   D   E   F   G   H   R   X 

DVD command options 

 

DATE:  24 AUG 92                STOCK ACCOUNTING COMMAND MENU                     AJK-610 

 

 

 

OPTION           DESCRIPTION                   OPTION                    DESCRIPTION 

 CODE                                           CODE 

 
  A  -  DIRECT VENDOR DELIVERY                    F  -  BLANKET PURCHASE AGREEMENT 
 
  B  -  DOCUMENT HISTORY                          G  -  REVERSAL/ADJUSTMENT 
 
  C  -  REQUISITIONS                              H  -  TRANSFERS 
 
  D  -  RECEIPTS                                  R  -  RETURN TO TISA COMMAND  
                                                         MENU  
  E  -  ISSUES                                    X  -  EXIT FROM TISA PROCESSING 
 
ENTER THE DESIRED OPTION CODE THRU RING MENU SELECTION.  OPTION CODE: 

 
Figure 4.1-2. Stock Accounting Command Menu Screen (AJK-610). 
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  (2) Issues is a subfunction you can select from the Stock Accounting Command 
Menu.  The Issues Command Menu (fig. 4.1-3) is displayed. 
 
ISSUES:   A  B  C  D  E  R  X 

IDENTIFY ARCS CUSTOMER REQUIREMENTS 

 

DATE:  20 DEC 00                ISSUES COMMAND MENU                    AJK-818 

 

                  OPTION CODE            DESCRIPTION 

 

                       A        IDENTIFY ARCS CUSTOMER REQUIREMENTS 

 

                       B        ISSUE DOCUMENT QUERY/MODIFY/EXECUTE 

 

                       C        HARBORCRAFT COMMERCIAL ISSUES 

 

                       D        CONVERT RATION REQUESTS TO ISSUE DOCUMENT 

 

                       E        OTHER ISSUES 

 

                       R        RETURN 

 

                       X        EXIT 

 

 ENTER THE DESIRED OPTION CODE THRU THE RING MENU SELECTION. OPTION CODE: 

 

 
Figure 4.1-3. Issues Command Menu Screen (AJK-818). 
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 c. Other Issues is a process you can select from the Issues Command Menu.  The Other 
Issues Data Entry Screen (fig. 4.1-4) is displayed. 
 
DATE:[20 DEC 00]                    OTHER ISSUES                       AJK-700 

 

 

 

 

                             CUSTOMER ID: [      ] 

 

 

                             ISSUE DATE: [  ] [   ] [  ] 

                                          DD   MMM   YY 

 

                             TYPE ISSUE: [ ] 

 

 

                      [               ]:     [      ] [        ] 

 

 

   [ ]: AFTER ENTERING DATA, PRESS ESCAPE <ESC> 

 

ENTER THE CUSTOMER ID FOR THE ISSUE DOCUMENT YOU WISH TO CREATE 

 
Figure 4.1-4.  Other Issues Data Entry Screen (AJK-700). 

 
 
 d. When you finish entering data in some processes, an options ring menu is displayed at 
the top of the screen.  This type of menu (fig. 4.1-5) is shown throughout the manual. 
 
REPEAT THE PROCESS:   YES NO 
REENTER THE PROCESS THAT WAS JUST COMPLETED 

 
Figure 4.1-5. Sample Options Ring Menu. 
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 e. When you press [DELETE], the Process Interrupt Ring Menu is displayed.  This type 
of menu (fig. 4.1-6) is shown throughout the manual. 
 
PROCESS INTERRUPT:   CONTINUE   START OVER   RETURN   X-EXIT 

Ignore interrupt and continue normal processing on this screen. 
 

Figure 4.1-6.  Sample Process Interrupt Ring Menu. 
 
4.2  Conventions.  This section outlines screen display setup, use of alarms, abbreviations, and 
definitions used in TISA processing. 
 
4.2.1  Screen Display Setup. 
 
 a. TISA operates on a desktop personal computer (PC) with a color monitor.  Screen 
formats vary depending on the function you select.  At a minimum, each screen displays the 
following information (fig. 4.2-1): 
 
  (1) Current Date. 
 
  (2) Screen Title. 
 
  (3) Screen Number. 
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   CURRENT DATE                           SCREEN TITLE                             SCREEN NUMBER 
 
 
DATE:  20 DEC 00                       OTHER ISSUES                               AJK-700 
 

 
 
 

                                                                    DATA ENTRY FIELDS 
CUSTOMER ID:   YDF005 

 
      ISSUE DATE:       20 DEC 00 

                                                     DD MMM YY 
 

TYPE ISSUE:        A 
SYSTEM MESSAGE     

 
WHEN DATA ENTRY IS COMPLETE, DEPRESS <Esc> 

 
                                     DATA ENTRY PROMPTS 

 
ENTER THE CUSTOMER ID FOR THE ISSUE DOCUMENT YOU WISH TO CREATE 

 
Figure 4.2-1. Sample Data Entry Screen Display. 

 
 b. Two types of messages are displayed on the screen during processing:   
 
  (1) System messages.  These messages prompt the user to enter information or 
responses during a process. 
 
  (2) Error messages.  These messages are displayed when one of the following 
conditions occurs: 
 
   (a) Invalid or incomplete information is entered during a process. 
 
   (b) Another process should have been completed first. 
 
   (c) File information needed during the program is not available or does not 

exist. 
 
   (d) A program problem develops during a process. 
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4.2.2  Audible Alarms.  An alarm sounds when you enter invalid information.  Use the 
information provided by the error message(s) to correct the problem or contact the SA.  The SA 
has copies of the System Developers Manual AISM 25-L37-AJK-SPR-SD and the Computer 
Operation Manual AISM 18-L37-AJK-SPR-OM which provide a list of error messages and 
required responses for the TISA operation. 
 
4.2.3  Abbreviations and Definitions.  See appendix A for a list of abbreviations and definitions 
used in TISA processing. 
 
4.3  Processing Procedures. 
 
 a. This section outlines the functions, processes, and processing procedures for TISA.  
Processing functions are accessed through a series of command and ring menus.  
 
 b. Processing instructions are explained in sections 5 through 11. 
 
4.3.1  TISA Command Menu.  The TISA Command Menu (fig. 4.1-1) has seven functions and an 
exit option: 
 
 a. Stock Accounting. 
 
 b. Financial Accounting. 
 
 c. Files Maintenance. 
 
 d. Reports and Inquiries. 
 
 e. Physical Inventory. 
 
 f. Storage Location. 
 
 g. TISA Batch Processes. 
 
 h. Sign off  TISA Subsystem. 
 
4.3.1.1  Stock Accounting. 
 
 a. Use this function to requisition, receipt for, and issue subsistence supplies.  It 
interfaces with DSPC, IFA, DFO, and local procurement offices.  This function has eight 
subfunctions. 
 
  (1) Direct Vendor Delivery. 
 
  (2) Document History. 
 
  (3) Requisitions. 
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  (4) Receipts. 
 
  (5) Issues. 
 
  (6) Blanket Purchase Agreement. 
 
  (7) Reversal�Adjustment. 
 
  (8) Transfers. 
 
 b. The Stock Accounting Function is explained in section 5. 
 
4.3.1.2  Financial Accounting. 
 
 a. Use this function to maintain the TISA's financial accounts (VRGC and Customer 
Accounts) and generate transactions to STANFINS.  This function has 14 processes. 
  
  (1) Flag Customer Account for Closing. 
 
  (2) Underdrawn Account Adjustment. 
 
  (3) Dining Facility Adjustment Due to a Report of Survey. 
 
  (4) Dining Facility Adjustment Due to a Statement of Charges. 
 
  (5) DFA Inquiry�Print DA Form 3980-R. 
 
  (6) Post Headcount Data. 
 
  (7) Excess Cost Adjustments. 
 
  (8) Reduced Price Commissary Items. 
 
  (9) Adjustment Vouchers (VRGC). 
 
  (10) VRGC Inquiry (VRGC). 
 
  (11) VRGC Closing (VRGC). 
 
  (12) TISA Adjustment Due to a Report of Survey (VRGC). 
 
  (13) TISA Adjustment Due to a Statement of Charges (VRGC). 
 
  (14) STARFIARS Adjustment. 
 
 b. The Financial Accounting Function is explained in section 6.  

4-9 



AIS Manual 25-L37-AJK-ATT-EM-1 
1 July 2001 

 
4.3.1.3  Files Maintenance. 
 
 a. Use this function to add, modify, and delete specific files and compute the basic daily 
food allowance (BDFA).  You can also post DSCP price changes to the MIF, and establish the 
issue frequency and delivery frequency schedules.  This function has nine subfunctions.  
 
  (1) Master Item File. 
 
  (2) Compute BDFA. 
 
  (3) BDFA File Maintenance. 
 
  (4) Customer Information File. 
 
  (5) Vendor Information File. 
 
  (6) Issue Frequency File. 
 
  (7) Delivery Frequency File. 
 
  (8) Installation Uniques File. 
 
  (9) Field Menu Maintenance. 
 
  (10) Bulletin Board Maintenance. 
 
 b. The Files Maintenance Function is explained in section 7. 
 
4.3.1.4  Reports and Inquiries. 
 
 a. Use this function to print�reprint reports and query against the Transaction Register 
File, Customer Information File, and Master Item File.  This function has two subfunctions. 
 
  (1) Inquiries: 
 
   (a) Transaction Register File Inquiries. 
 
   (b) Master Item File Inquiries. 
 
   (c) Customer Information File Inquiry. 
 
  (2) Reports: 
 
   (a) Issue Frequency Schedule. 
 
   (b) 2969-R Report. 
 
   (c) Not In Stock Report. 
 
   (d) Open Due-in Listing. 
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   (e) MIF Price List. 
 
   (f) MIF Price Change List. 
 
   (g) Reprint Reports. 
 
 b. The Reports and Inquiries Function is explained in section 8.   
 
4.3.1.5  Physical Inventory. 
 
 a. Use this function to print count and recount sheets and variance reports, enter initial 
counts and recounts, and correct or cancel the physical inventory.  This function has eight 
subfunctions. 
 
  (1) Print Count Sheets. 
 
  (2) Enter Initial Counts. 
 
  (3) Print Recount Sheets. 
 
  (4) Enter Recounts. 
 
  (5) Print Variance Report (physical inventory must be completed). 
 
  (6) Final Inventory (physical inventory must be completed). 
 
  (7) Correct Count�Recount Entry Error. 
 
  (8) Cancel Physical Inventory. 
  
 b. The Physical Inventory Function is explained in section 9. 
 
4.3.1.6  Storage Location. 
 
 a. Use this function to add, modify, and delete storage locations.  You can inquire 
against the MIF to find locations, update them, and print reports.  This function has four 
subfunctions. 
 
  (1) Add�Modify Storage Locations. 
 
  (2) Delete Storage Locations. 
 
  (3) Inquiry on Storage Locations. 
 
  (4) Print Storage Location Report. 
 
 b. The Storage Location Function is explained in section 10. 
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4.3.1.7  TISA Batch Processes. 
 
 a. Use this function to run the As Required batch processes. 
 
  (1) As Required. 
 
  (2) AFMIS Internal Communications. 
 
 
NOTE:  AFMIS Internal Communications still appears on the TISA Batch Processes Command 
Menu, but is no longer used.  This option has been replaced by End of Day Batch processing. 
 
 b. The Batch Processes Function is explained in section 11. 
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4.3.2  Files.  TISA files are located and maintained on the installation AFMIS server.  Figures 
4.3-1 and 4.3-2 show the files in TISA. 
 

 TISA FILES 
 
FILE NAME ABBREVIATION 
 
BDFA COMPUTATION ITEMS ...............................................................BDFA 
BRANCH MASTER ITEM ........................................................................BR_MIF 
BRANCH INFORMATION........................................................................BRI 
CUSTOMER ACCOUNT HEADER..........................................................CAH 
CUSTOMER ACCOUNT TRAILER .........................................................CAT 
CUSTOMER BRANCH CROSS REFERENCE ........................................CBR 
CUSTOMER DOCUMENT NUMBER......................................................CDN 
CUSTOMER INFORMATION ..................................................................CIF 
CUSTOMER INFORMATION NOT CURRENT......................................CINC 
CUSTOMER ORDER.................................................................................COF 
COMMUNICATIONS ................................................................................COM 
CANDIDATE REQUISITION....................................................................CRF 
COMMON SERVICES HEADCOUNT 2969............................................CSHC 
CONTROL PARAMETERS (REPORTS) .................................................CTL 
BPA CROSS REFERENCE........................................................................CXV 
DINING FACILITY ACCOUNT STATUS ...............................................DAS 
DINING FACILITY CONTRACT .............................................................DFC 
DINING FACILITY CLOSED DATES......................................................DFCD 
DELIVERY FREQUENCY SCHEDULE (DSCP).....................................DFF 
DINING FACILITY EXTENSION.............................................................DFX 
DOCUMENT HISTORY ............................................................................DHF 
DOCUMENT HISTORY TRANSACTION INPUT ..................................DHI 
DOCUMENT HISTORY TRANSACTION OUTPUT ..............................DHO 
DSCP CHANGES FOR MIF NSN .............................................................DSCP 
DESIGN CAP FILE ....................................................................................DSC 
HEADER-3161 ...........................................................................................H3161 
ISSUE FREQUENCY SCHEDULE ..........................................................IFF 
ISSUE LIST HEADER ..............................................................................ILH 
INSTALLATION UNIQUES EXTERNALS ............................................IUE 
INSTALLATION UNIQUES #1 ................................................................IUF 
INSTALLATION UNIQUES #2 ................................................................IUF2 
INSTALLATION UNIQUES #3.................................................................IUF3 
LOGIN BRANCH CROSS REFERENCE..................................................LBR 
LOCAL PURCHASE ORDER ..................................................................LPO 
LOCAL PURCHASE PRICE .....................................................................LPP 
MASTER ITEM FILE ................................................................................MIF 
MASTER MENU FILE ..............................................................................MMF 
MASTER MENU RE-CAP ........................................................................MMR 
OBLIGATION ESTIMATE .......................................................................OEF 
OTHER FEEDING HEADCOUNT 2969 ..................................................OHC 
 

Figure 4.3-1.  TISA Files List. 
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TISA FILES (CONT) 
FILE NAME ABBREVIATION 
 
OTHER ISSUES 2969 ...............................................................................OIS 
PRICE TABLE............................................................................................PRC 
PRIME VENDOR DELIVERY SCHEDULE.............................................PVDS 
PRIME VENDOR MASTER ITEM ...........................................................PVMIF 
PRIME VENDOR ORDERS ......................................................................PVO 
PRIME VENDOR REVERSALS ...............................................................PVR 
PRIME VENDOR SOURCE CODE...........................................................PVSC 
PRIME VENDOR SPECIAL ISSUE ..........................................................PVSI 
PRIME VENDOR UNIQUES.....................................................................PVU 
RECEIPTS CONTROL FILE ....................................................................RCF 
RECEIPTS HEADER ................................................................................RCH 
REPORT CONTROL LOG ........................................................................RCL 
MASTER ITEM FILE REFERENCE ........................................................REF 
REIMBURSABLE HEADCOUNT 2969 ..................................................RHC 
RECIPE HEADER .....................................................................................RHF 
RECIPE HEADER TEMP ..........................................................................RHFTEMP 
RECIPE INSTRUCTION ...........................................................................RIF 
RECIPE INGREDIENT VIEW ..................................................................RIN 
RECIPE INGREDIET .................................................................................RIN2 
REIMBURSABLE ISSUES�SALES ACCOUNT .....................................RISA 
REIMBURSABLE SPECIAL FOOD ALLOWANCE ..............................RSFA 
SOURCE CODE CHANGE........................................................................SCC 
SPECIAL FOOD ALLOWANCE ..............................................................SFA 
STARFIARS INTERFACE ........................................................................SIF 
TISA DATA ELEMENTS ..........................................................................SYSNAMES 
TRAILER 3161 ..........................................................................................T3161 
TRANSACTION INPUT (FROM DFO) ...................................................TIN 
TRANSACTION OUTPUT (TO DFO) .....................................................TOT 
TRANSACTION REGISTER ....................................................................TRF 
VENDOR INFORMATION .......................................................................VIF 
VENDOR ORDER .....................................................................................VOF 
VOUCHER REGISTER GENERAL CONTROL ......................................VRGC 
 

Figure 4.3-2.  TISA Files List (Continued). 
 
4.3.3  Daily Procedures.  The End of Day Batch process (generated by the SA) must be run on a 
daily basis.  This completes the interactive processing for the day, performs file updates, receives 
data from on-line DFOs, and creates output transactions for TISA, DFOs, STANFINS, and 
DSCP. 
 
4.4  Related Processing.  NA. 
 
4.5  Data Backup.  The SA performs data backups for TISA. 
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