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ATSM-ADFSD                                                                                                                                  

MEMORANDOM FOR All Supported Services

Subject:  Requesting a Mobile Training Team (MTT) from the United States Army Quartermaster Center and School (USAQMC&S), Aerial Delivery and Field Services Department (ADFSD).
1.  Submit request for MTTs 90 days prior to the start of the MTT.  Failure to comply with the stated requirements could result in the MTT not being conducted.  The following are a list of coordination requirements:
        a. Establish a primary and alternate date for the MTT.
        b. Establish a primary and secondary Point Of Contact (POC) for the MTT.
        c. Request a cost estimate through the ADFSD Operations office.  POC is Mr. Winfred Baldwin at winfred.baldwin@us.army.mil, DSN 687-4721, or  adfsdweb@conus.army.mil.  It is important to note that the cost estimate is an estimate only and is subject to change.

        d. Identify the unit: (ex) HHC Support Company, 10th SFG (A).

        e. Justification: Training is needed to support what?
        f. Identify the unit responsible for funding the MTT.

        g. Identify the “School Code”: (ex) 101 course number xxx-xxx.

        h. Identify the “Name of the Course” (available through Army Training Requirements and Resource System (ATTRS).
        i. Identify the number and type of personnel to train: (ex) 6 enlisted soldiers.
2.  Formalize the requested training through appropriate Training channels at your installation.  This ensures the requested course is identified in ATRRS.  Need to go through installation POC, to MACOM POC, to HRC NGB and TRADOC
3.  The ADFSD operations office will determine the acceptable training dates and provide the necessary dates to the requesting unit.  

Subject:  Requesting a Mobile Training Team (MTT) from the United States Army Quartermaster Center and School (USAQMC&S), Aerial Delivery and Field Services Department (ADFSD).
4.  Once the requested course is logged in ATRRS, the ADFSD operations office will notify the requesting unit as to the cost estimate and when and where to send the necessary fund cite/Military Interdepartmental Purchase Request (MIPR) or Line of Accounting (LOA) for the Defense Travel System (DTS).
5.  If the requested course is not entered into ATRRS at the time of the MTT, a new request must be submitted.
7.  Air Force personnel will submit their ATTRS request through Ms. Kathy S. Crittenden at Kathy.Crittenden@randolph.af.mil.

8.  POC this memorandum is Mr. Baldwin at Commercial (804) 734-4721 or DSN 687-4721/4812/4764.
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